Isabella Mae Whiting
07715050900| Isabellamwhiting@gmail.com

About Me
I am a driven, highly motivated individual searching for a long-term position within a well-knit team that offers strong growth potential and the opportunity to learn as much as possible. I am highly organized and looking for a company to utilize my unique experiences in an office environment.
Experience
Personal Assistant | Lizzie Whiting LTD | July 2025 – Current
Lizzie Whiting is the chef and co-creator behind the new ‘Human Being’ (HBD) diet cookbook. Whilst she created the recipes, I did all the formatting, inserting all the photos and organized over 90 recipes into the draft that was sent to Harper Collins. I help with contracts, finances and organizing trips where needed, like most recently Miami.
Production Assistant | Racoon | Jan 2025 – June 2025
This was a 6-month contract at Racoon, the company behind ‘Race Across the World’, ‘The Grand Tour’, and ‘Clarkson’s Farm’. I worked with a small team to create the best atmosphere possible for Racoon’s clients. In my role as an assistant, I provided technical and logistical assistance to enable clients to work at their best. To do this, I built strong professional relationships allowing them to trust me with their work. I was also the company keyholder. 
Supervisor | Youngs | Jan 2022 – October 2022 & June 2023 – October 2023
I started with Youngs as a novice bar tender and worked my way up to supervisor. I ran a 5 person staff on weekends to ensure the best possible service to our customers. I created a warm welcoming environment for new staff and customers alike so that everyone was enjoying their time at the pub whether they were working of visiting.
Intern | Timothy James & Partners | July – September 2018
I worked as an intern receptionist at the Independent Financial Advisory firm Timothy James and Partners. I was responsible for directing calls, completing dictations for the advisors, responding to emails and keeping track and updating diaries of busy executives including the CEO. I welcomed clients with professionalism and warmth.
Education
English Literature & Drama | Bath Spa University | Sept 2022 – March 2024
Completed the first year and passed. Made the decision that pursuing academia was not for me. Having left, I completed further work experience
Extra-Curriculars: Musical Theatre Society
A-Levels | Bradfield College | Sep 2019 – Jul 2021
Design (A*), English Literature (C), Drama (C) & EPQ (C)
Extra-Curriculars: Lead Singer for top-performing school band
GCSEs | Bradfield College | Sept 2016 – Jul 2019
8 x 7-8 (A-A*) GCSE Grades, including Mathematics & English
Extra-Curriculars: 4 Plays, Chapel Choir, Gospel Choir, Acapella Society




